Procedure to submit documents
to the conferences in ALICE.

Abstracts / Presentations / Proceedings




Documents in the ALICE Web Site

Conferences | Abstracts | Presentations | Proceedings drafts can be found under
Documents & Conferences on the left menu.
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Document submission to the ALICE Editorial Board and to the ALICE Conference
Committee

Please use this link for submitting a (abstract/p pr

Document describing ALICE publication policies

Scope and responsibilities of the ALICE Editorial Board and the ALICE Conference Commitiee can be found below.

Editorial Board (EB)

The Editorial Board (EB) has 7 members { see ). The EB members are appointed by the MB and confirmed by the CB and the mandate is two years renewable. Ex-officio
members of the EB are the Physics Coordinator, one Deputy Spokesperson and CB Deputy Chairperson.

The Editorial Board (EB) is responsible for refereeing and subsequent approval of relevant ALICE publications conceming both physical and technical aspects of the
experiment including contributions to proceedings, and ALICE intemnal notes. It has the task to guarantee an efficient procedure and an effective quality assurance

conceming ALICE publications.
The procedure for submitting a publication to the EB for review and approval Is as follows:

The publication should before submission have been approved by the appropriate body (project leader or Physics Working Group) and by all authors of the publication.
The pre-approval should be stated when the publication is submitted to the EB. The publication will be retumed to the corresponding author in the absence of this
pre-approval. The publication should be sent to the EB chair who will distribute it to the other members of the EB. The submission of the publication should be made in
such a way that it allows the EB at least two weeks to guarantee a proper review process. The EB will not guarantee a review process on a shorter timescale even if this
means missing a submission deadline.

Conference Committee (CC)

The Conference Committee (CC) has 6 members ( see ). The CC members are appointed by the MB and confirmed by the CB and the mandate is two years renewable.
Ex-officio members of the CC are the Physics Coordinator, one Deputy Spokesperson and EB Chairperson.
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ALICE publication policies

Be aware of the ALICE publication policies before start any document submission!
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Document submission to the ALICE Editorial Board and to the ALICE Conference
Committee

Please use this link for submitting a (abstract/p pr

Document describing ALICE publication policies

Scope and respo ditorial Board and the ALICE Conference Committee can be found below.

Editorial Board (EB)

The Editorial Board (EB) has 7 members { see ). The EB members are appointed by the MB and confirmed by the CB and the mandate is two years renewable. Ex-officio
members of the EB are the Physics Coordinator, one Deputy Spokesperson and CB Deputy Chairperson.

The Editorial Board (EB) is responsible for refereeing and subsequent approval of relevant ALICE publications conceming both physical and technical aspects of the
experiment including contributions to proceedings, and ALICE intemnal notes. It has the task to guarantee an efficient procedure and an effective quality assurance
conceming ALICE publications.

The procedure for submitting a publication to the EB for review and approval Is as follows:

The publication should before submission have been approved by the appropriate body (project leader or Physics Working Group) and by all authors of the publication.
The pre-approval should be stated when the publication is submitted to the EB. The publication will be retumed to the corresponding author in the absence of this
pre-approval. The publication should be sent to the EB chair who will distribute it to the other members of the EB. The submission of the publication should be made in
such a way that it allows the EB at least two weeks to guarantee a proper review process. The EB will not guarantee a review process on a shorter timescale even if this
means missing a submission deadline.

Conference Committee (CC)

The Conference Committee (CC) has 6 members ( see ). The CC members are appointed by the MB and confirmed by the CB and the mandate is two years renewable.
Ex-officio members of the CC are the Physics Coordinator, one Deputy Spokesperson and EB Chairperson.
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General submission flux

Submit the Abstract

Without the abstract isn’t possible to
submit presentations or proceedings

Belongs to Conveners are notified
the category: Invited yvo  and the discussion starts
conference and major

seminar Talk All ALICE members are allowed to
post comments

S3A

CC or EB notified and the

Review process starts Approved by

YES Conveners
CC/EB members are allowed to post
reviews (only visible to the CC/EB and
author)
General categories for ALICE presentations: %
(1) Invited conference and major seminar talk
(2) Contributed conference talks and posters Submission finishes and this
(3) Regular seminar talks ) .
(4) Technical project presentations Approved by NO AbStra.Ct won LGSR N 12
the CC or EB selection list when Talks,
Posters or Proceedings are
submitted.
: YES
Submit a :
P ati Submit a
resentation .
Proceeding Draft
(Talk or Poster)
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Submission link
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Document submission to the ALICE Editorial Board and to the ALICE Conference
Committee

Please use thi@or submitting a document (abstract/presentation/proceedings);

Document degéribing ALICE publication policies

responsibilities of the ALICE Editorial Board and the ALICE Conference Committee can be found below.

Editorial Board (EB)

The Editorial Board (EB) has 7 members ( see ). The EB members are appointed by the MB and confirmed by the CB and the mandate is two years renewable.
Ex-officio members of the EB are the Physics Coordinator, one Deputy Spokesperson and CB Deputy Chairperson.

The Editorial Board (EB) is responsible for refereeing and subsequent approval of relevant ALICE publications concerning both physical and technical aspects ofthe
experimentincluding contributions to proceedings, and ALICE internal notes. It has the task to guarantee an efficient procedure and an effective quality assurance
concerning ALICE publications.

The procedure for submitting a publication to the EB for review and approval is as follows:

The publication should before submission have been approved by the appropriate body (project leader or Physics Working Group) and by all authors of the
publication. The pre-approval should be stated when the publication is submitted to the EB. The publication will be returned to the corresponding author in the
absence of this pre-approval. The publication should be sent to the EB chair who will distribute it to the other members of the EB. The submission of the publication
should be made in such a way thatit allows the EB at least two weeks to guarantee a proper review process. The EB will not guarantee a review process on a shorter
timescale even if this means missing a submission deadline.

Conference Committee (CC)

The Conference Committee (CC) has 6 members ( see ). The CC members are appointed by the MB and confirmed by the CB and the mandate is two years
renewable. Ex-officio members of the CC are the Physics Coordinator, one Deputy Spokesperson and EB Chairperson.

The CC coordinates the call for, and the selection of ALICE speakers for oral presentations in Conferences. Another task is o review all abstracts and presentations
submitted by ALICE collaborators to assure high scientific quality. The CC has the task to guarantee an efficient procedure and an effective internal quality assurance
concerning ALICE conference representation. A list of conferences is available here.

Copyright © CERN 2011 - ALICE Collaboration
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FOR EDITORS
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http://aliweb.cern.ch/Documents/Conferences/index.html
http://aliweb.cern.ch/Documents/Conferences/index.html

Submission Page (top)

Page to list all Conferences and to submit contributions:
abstracts, presentations and proceeding drafts.
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|m| Home » Documents & Conferences

Contribution of ALICE members to International Conferences
MNew in ALICE? look at here! Submit new documents
General
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» Management

» Technical Coordination Conferences Search:

¥ Run Coordination Some fields are hidden to anonymous user, please login first (use your CERN NICE credentials)

: g::::s Search w Conference Title Search W Contribution Title Search W Speaker Search W Conference Date
Offline | | | | | | |-vear ~||-Month -
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Physics Publications in

Journals ==

* Documents & Conferences

» Conferences and 2011 IEEE Nuclear Science Symposium and Medical Imaging Conference (Valencia, Spain, 10/23/2011 - 10:45)

Presentations
Seminars International Conference “Problems of Nuclear Spectroscopy and Nuclear Structure” (FSUE RFNC - VNIIEF, Russia, 607188, Sarov, Nizhny Novgorod region, Mira Ave, 37, 1011012011 - 09:00)
PhD Theses

o Reports TWEPP 2011 Topical Workshop on Electronics for Particle Physics (Vienna, Austria, 09/26/2011 - 14:00)
o

Technical Design Reports
Figure Repository

ALICE Newsletter The 9th International Conference on Position Sensitive Detectors (Aberystwyth, UK, 09/12/2011 - 12:45)
ARCHITECT EU Traineeships

ltalian Physical Society XCVIl National Congress (L'Aquila, 09/26/2011 - 09:15)

=]
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14th International Workshop on Advanced Computing and Analysis Techniques in Physics Research (ACAT) 2011 (Uxbridge, London, UK, 09/05/2011 - 09:00)
Lepton-Photon 2011 (Mumbal, India, 08/22/2011 - 07:30)

15th Lomonosov Conference on Elementary Particle Physics (Moscow State University, Moscow, RUSSIA, 08/18/2011 - 08:30)
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Submission Page (bottom

Page to list all Conferences and to submit contributions:
abstracts, presentations and proceeding drafts.

X Latin American Symposium on Nuclear Physics and Applications (Quito, Ecuador, 07/18/2011 - 03:45)
Characterization of the Quark Gluon Plasma with Heavy Quarks (Physikzentrum, Bad Honnef, Gernamy, 07/11/2011 - 14:30)
2nd International Workshop for Future Challenges in Tracking and Trigger Concepts (CERN, 07/07/2011 - 09:00)

EPIC@LHC, International Workshop on Early Physics with heavy-lon Collisions at LHC (Barl, ltaly, 07/06/2011 - 08:00)

. e\ OO
! nnnnHnannEs e

The Conference Committee is responsible for mantaining an up-to-date list of all conferences. To get notifications about new conferences

| ADD NEW CONFERENCE : )
bttt \subscribe yourself to alice-conference-announcements

(o0 new azsTracr
o0 new presenaTion |

| ADD NEW PROCEEDINGS DRAFT |

ibmission of abstracts at least 10 working days prior to the abstract submission deadline of the conference.

Sybmission of presentation files (falk or poster) at least 10 working days prior to the start of the conference. The submission of talks and
posters can be done only after the related abstract have been approved by the CC

A Conference Proceedings is the write-up of a presentation at a conference. Submission of proceedings drafts at least 15 working days prior
to the conference deadline. The submission of Proceedings can be done only after the related abstract have been approved by the CC

Copyright © CERN 2011 - ALICE Collaboration
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Submission Page (bottom)

Documents submissions:

ADD NEW CONFERENCE

ADD NEW ABSTRACT

ADD NEW PRESENTATION

ADD NEW PROCEEDINGS DRAFT

Submission process is
posible only for the ALICE
people by using the NICE
authentication.

NH

4/ CERN Authentication v2 Bl

European Laboratory for Particle Physics

Sign in with your CERN account

Username or Emall Address: ‘ |
Password: ‘ |

—

Reminder: you have agieed to comp'y with the CERN computing rules

lemember Username or Email Address
Sign in using your Certificate [autologon] [3

% Need password help ?

% Create/Check your account

B service-desk@cern.ch +41 22 76 77777

% IT Services Status Board

Done

) CERN Authentication v2...
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Abstract Submission

Type the Title of your Abstract.

The Presenter is the person wishing to give the public presentation on behalf of
the ALICE Collaboration (The name of the logged user is shown by default ).

Select the Presentation Category (only the Invited Conferences or Major
Seminar Talks are exempt from conveners evaluation)

Select the appropriated Scope (PWG, Project Group or General)

JOXCIOIE

Choose the Related Conference (to which is planned to submit the abstract) from the
list of the previously announced conferences.

@ Two options for Abstract Submission:
*@ Upload Abstract as a file (ixt, pdf, doc)

e Abstract Plain Text

* SAVE (do not forget) !

%
(*) Mandatory fields alice-webmaster@cern.ch 9



Abstract Submission

Create Conference Abstract

Title: *

Submission Information

A Conference Abstract is a simple method to create the input of the reviewing process by the CC management. By default a Conference Abstract content type
allows comments and is only visible to authenticated users "alice-member™. The PWG Convenors will review all Collaboration discussion and approve the
Abstract, then the review goes to the CC. Only after a Conference Abstract is approved by the CC you are allow to submit your Talks/Poster or Proceedings

Presenter: *

The ‘Presenter Eihe person wishing to give a public presentation (talk or poster) on behalf of ALICE Collaboration.

Presentation Category: *

| Contributed Conference Presentation  ~||

Scope (General, PWG or Project Group): *
| PWGL M|
Based on the the scope selected a notification will be sent to the right reviewer. Ex:

= "PWG1T => PWGE1 convener
» "Genemral' => Conference Committes

Related Conference: *

| 2011 IEEE Nuclear Science Symposium and Medical Imaging... - (10/23/2011 - 10:45, Valencia, Spain) j|

Choose the Conference which you are planning to submit your abstract. If the Conference do not appears you should submit the conference to our web site first.

@ 0O

alice-webmaster@cern.ch 10



Abstract submission

It is mandatory to upload a file (ixt, pdf or doc) with the abstract text. Optionally you can type the abstract content in the editor box below, i

Abstract Submission

appears like a plain text in the web page after the revision process has finished.

Upload Abstract:

+ Maximum

ADD ANOTHER ITEM

Abstract Plain Text:

Browse... |(RIJE-TY:]

n case you wish it

| [Z] Source H | O[] B E v 3E dh 2L | E 2

S = R ol e P TR P T

E B 7 U amc | = xF =i EE || S £ = 5 7]

il @& O = @ &S
Ag" Style - | Format |Mormal ~| Font - | size - dm- = ||| E
Switch to plain text editor
The 1D for excluding or including this element is conferenceabsiractinode/sdd/conferenceabsiract. edit-field-abst-body-0-value.

» Input format

alice-webmaster@cern.ch

11




Presentation Submission
(Poster / Slides)

*@ Choose your Related Abstract from the list of previously approved abstracts.

Specify the File type (poster or slides) to be submitted as a presentation
to the conference.

Attached File (upload here the file with 45MB maximum). More files can
be uploaded with the corrections suggested during the review process.

Specify the Presentation time available (min)

SAVE (do not forget) !!!

CHONCNC

%*
(%) Mandatory fields alice-webmaster@cern.ch 12
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Presentation Submission

Create Conference File

Submission Infoimation

The submesion of iks snd poseis can be gore oniy sdEr the relsied sbrvacd have been spmoved Ly the OC. A draft of e iad shdes of ipica! nature shou'd
Lplosded ior Collsborston oéscussion 5t lesst 10 working days pricr & the seminagr or siant of he coniErence. The PWG Comenms wil review ail Cofsbova
ol scu seion and Epmove The (s stiesetfve workimg oeys prior o she seminar or santof conkErence. The CC will then review the process amd & porove the ik st ke
three working 4= ys prior io the seminar oF santof conderence. The OC wall defenmane whesher ihe Rgues sre sppropisie for the ooccasiam.

Re'aled Abshact: *
| A. Mastroserio, ALICE Silicon Pixel Detector [LHC Days in Split] B

Ch 2 WIUT "ab=iracy” in fme expa nded k=i, On ¥ WU 0% "3l " enfered o the WEEIm and with =iamus"A
£ :-:-j',.'! e submined WOUr "al=mact on your Dena {and mizzpe WIur name, e "ansrac Wl note =hown.

2 SN

Fie Type: *

[

=

Pleaze nype me b nd of prezeniatian fla YU ane peanining i SU DI L N8 N2 ewW MOLass \arine oo netence.

Altached Fie: =

. (=TT ueiono |

Ads e ans of Safary bioweer have poa
| ANOTHERLTEM |

Piesenialion Ume avai'able: *
I | in
mezenason ime avaifable in minutes.
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Proceeding Draft Submission

i Choose your Related Contribution Title from the list of the already

accepted abstracts.

*@ Attach Proceedings Draft (upload here the file with 45MB maximum)

Specify the Reference arXiv (This should be done upon the approval by
the EB)

*@ SAVE (do not forget) !!!

%*
(%) Mandatory fields alice-webmaster@cern.ch 14



Proceeding Draft Submission

Create Conference Proceedings

Svrbmission Infoimation

A Conlerence Fraceedings s the wrie-up of & plesensbon al & conEience. | is the responsibdly of she Prezender fo encuwre that the mecessary s POMovaes
obiained in a dmely Eshaon. For k pical preseniaions, she Proceeaings aralt is disnbwed by dhe Fresemer lor discussion within the appeopriaie FWG oF Frojec
least 15 woiking o ys pricr i the conlsence deadine. Afer dirwrssion, the PWG Convenars 1eviewthe Frooeeoings drad and, L pon spmoval, send ihio the EB
review and appevaial. The EB shawd recene the draut srproned by oomeeners at e ast 5 wohing o ys peior io the conference geaaline.

Felaied Contribution Tithe: *
A, Mastroserio, ALICE Silicon Pixel Dretector [LHC Days in Split] -|

-"=':|'I;:. uiHTrsshon. Pheasa, ¢ "35-"'.'1!"!-31':.-3J'-:‘3'I._ LA RO I e

¥iou zhould have submiiied a preseniafan ab=waciio e caniarence, proc
Canference Comamivee will be zhown.

axpandakie <t Onky Coni bufons caned Oy you, Wil =iafus “Accepie ed”

-
1]
e
oy

Altach Proceedings Craft:

Bewse. | XD

o ot foT revieww. Noie: Same el suans of 5-31-3.'-' baowzer have pobfemrs fo uphoad fles o the TyTEIm.

Refeience a1Xxiv:
Pleaze rype the arXiv reference afthe proceedings LPOM appiosal by the EB. 's iesponsibiey of the Prezenfer zubmitthe Praceadings fo the Conference and pa:
ton the arXiv alter the final appiaval by the EB.
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Comments during revision

+ To post comments is absolutely necessary to login into the system.

+ Any ALICE member can submit a comments through the link: Add new comment

+_+

This link can be found by
clicking on each contribution

+ Any comment includes:

- Your name (this is automatically identified by the system) under the related conference
- Subject in the conference list page
- Comment

+ Comments can be replied through a link under that comment text.

+ The comments should be posted through the website and not by email. By using
website system, both the author and the convener, will automatically receive a
notification with a copy of the comment.

alice-webmaster@cern.ch 16



Reviews by the referees (CC/EB)

+ Responsible for the contribution's reviews:

- Conference Commiittee (for Slides and Posters)
- Editorial Board (for Proceedings)

+ The author and the committee are notified after the a review post.

+ The authors of the submitted contributions are encouraged to use the fields
Author Replay to CC Review or Author Replay to EB Review in their submission
form. Is strongly advised not to use comments to reply reviews.

alice-webmaster@cern.ch 17



General lines about Submissions

The ALICE collaboration members receive an automatic notification when every Conference is
announced (In order to get notifications about new conferences subscribe yourself to the e-group:
alice-conference-announcements).

In all cases when the submission is carried out by a certain ALICE member, the right convener(s)
receive an automatic notification with the main information of that submission included and the link
to see the submitted material.

The discussion in the corresponding PWG or ALICE Project starts up.

Any ALICE member can submit a comment through the link “Add new comment”. Consequently,
any saved comment triggers an automatic notification to the contribution's author with the body of
the comment, the name and email of the commenter and also the link to make easier to see all

comments in the page of that abstract/file/proceedings.

When a decision at the convener's level is taken (Agreed or Rejected) the author is automatically
notified. The CC/EB is notified just when the decision is “Conveners Agreed”.

The Review Process by the EB/CC starts up.

Any Review must be replied by the author through the link “Author Reply to CC/EB Review”.

alice-webmaster@cern.ch 18



Comments, suggestions and

questions are welcome to
contribute to the Freque
Asked Questions (FAQ)

section!

alice-webmaster@cern.ch 19
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