
Procedure to submit documents 
to the conferences in ALICE.

Abstracts / Presentations / Proceedings
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Documents in the ALICE Web Site
Conferences / Abstracts / Presentations / Proceedings drafts can be found under 
Documents & Conferences on the left menu. 
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ALICE publication policies
Be aware of the ALICE publication policies before start any document submission! 
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Submit the Abstract
Without the abstract isn’t possible to 
submit presentations or proceedings

General submission flux

Submit a 
Proceeding Draft

Submit a 
Presentation 

(Talk or Poster)

Conveners are notified 
and the discussion starts

All ALICE members are allowed to 
post comments

CC or EB notified and the 
Review process starts

CC/EB members are allowed to post 
reviews (only visible to the CC/EB and 
author)

Submission finishes and this 
Abstract won’t appear in the 
selection list when Talks, 
Posters or Proceedings are 
submitted.

Belongs to 
the category: Invited 

conference and major 
seminar Talk  

NO

Y
E

S

Approved by 
the CC or EB

Approved by 
ConvenersYES

N
O

NO

YES

General categories for ALICE presentations:

(1)  Invited conference and major seminar talk
(2)  Contributed conference talks and posters
(3)  Regular seminar talks
(4) Technical project presentations
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Submission link
These link leads to: http://aliweb.cern.ch/Documents/Conferences/index.html

http://aliweb.cern.ch/Documents/Conferences/index.html
http://aliweb.cern.ch/Documents/Conferences/index.html
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Submission Page (top)
Page to list all Conferences and to submit contributions: 
abstracts, presentations and proceeding drafts.
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Submission Page (bottom)

Submission 

shortcuts

Page to list all Conferences and to submit contributions: 
abstracts, presentations and proceeding drafts.
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Submission Page (bottom)

Submission process is 
posible only for the ALICE 
people by using the NICE 
authentication. 



alice-webmaster@cern.ch 9

Abstract Submission

Two options for Abstract Submission:6

Abstract Plain TextB

Type the Title of your Abstract.1*

The Presenter is the person wishing to give the public presentation on behalf of 
the ALICE Collaboration (The name of the logged user is shown by default ).

2*

Select the Presentation Category (only the Invited Conferences or Major 
Seminar Talks are exempt from conveners evaluation)

3*

Select the appropriated Scope (PWG, Project Group or General)4*

Choose the Related Conference (to which is planned to submit the abstract) from the 
list of the previously  announced conferences.

5*

Upload Abstract as a file (txt, pdf, doc)A*

(*) Mandatory fields 

SAVE (do not forget) !!!7*
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Abstract Submission

1

2

3

4

5
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Abstract Submission
6

A

B
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Presentation Submission
(Poster / Slides)

Choose your Related Abstract from the list of previously approved abstracts.1*

Specify the File type (poster or slides) to be submitted as a presentation 
to the conference.

2*

Attached File (upload here the file with 45MB maximum). More files can 
be uploaded with the corrections suggested during the review process.

3*

Specify the Presentation time available (min)4*

(*) Mandatory fields 

SAVE (do not forget) !!!5*
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Presentation Submission

1

2

3

4



alice-webmaster@cern.ch 14

Proceeding Draft Submission

Choose your Related Contribution Title from the list of the already 
accepted abstracts.

1*

Attach Proceedings Draft (upload here the file with 45MB maximum)2*

Specify the Reference arXiv (This should be done upon the approval by 
the EB)

3

(*) Mandatory fields 

SAVE (do not forget) !!!4*
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Proceeding Draft Submission

1

2

3
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Comments during revision

  Any ALICE member can submit a comments through the link: 

This link can be found by 
clicking on each contribution 
under the related conference 
in the conference list page

  The comments should be posted through the website and not by email. By using 
website system, both the author and the convener, will automatically receive a 
notification with a copy of the comment.

  To post comments is absolutely necessary to login into the system.  

  Any comment includes: 

- Your name (this is automatically identified by the system)
- Subject 
- Comment

  Comments can be replied through a link under that comment text.
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Reviews by the referees (CC/EB)

  The author and the committee are notified after the a review post. 

  Responsible for the contribution's reviews:

- Conference Committee (for Slides and Posters)
- Editorial Board (for Proceedings)

  The authors of the submitted contributions are encouraged to use the fields     
Author Replay to CC Review or  Author Replay to EB Review in their submission 
form. Is strongly advised not to use comments to reply reviews.
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General lines about Submissions
1. The ALICE collaboration members receive an automatic notification when every Conference is 

announced (In order to get notifications about new conferences subscribe yourself to the e-group: 
alice-conference-announcements).

2. In all cases when the submission is carried out by a certain ALICE member, the right convener(s) 
receive an automatic notification with the main information of that submission included and the link 
to see the submitted material.

3. The discussion in the corresponding PWG or ALICE Project starts up.

4. Any ALICE member can submit a comment through the link “Add new comment”. Consequently, 
any saved comment triggers an automatic notification to the contribution's author with the body of 
the comment, the name and email of the commenter and also the link to make easier to see all 
comments in the page of that abstract/file/proceedings.

5. When a decision at the convener's level is taken (Agreed or Rejected) the author is automatically 
notified. The CC/EB is notified just when the decision is “Conveners Agreed”.

6. The Review Process by the EB/CC starts up. 

7. Any Review must be replied by the author through the link “Author Reply to CC/EB Review”.
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Comments, suggestions and 

questions are welcome to 

contribute to the Frequently 

Asked Questions (FAQ) 

section!
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